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Job Application Form

If you would like this document in another format please contact HR on
0116 272 7517 or email human.resources(dblaby.gov.uk

SECTION 1 - JOB DETAILS
Job Title

SECTION 2 - PERSONAL DETAILS
Title

Surname
Forename
Other Name
Address

Postcode

Contact Number(s)

Contact Details
Email address

[ Please tick the box if you do not wish us to correspond with you by email

SECTION 3 - EDUCATION

Qualification Place of Qualification

Subject level learning date obtained

Membership of relevant organisations

Membership name Membership level Start date Expiry date
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Relevant Courses / Awards (eg short courses attended / certificates / awards)

Learning event title Learning start date Renewal date

SECTION 4 - PRESENT & PREVIOUS EMPLOYMENT

Present employment
Job title
Company name
Employment start date
Employment end date
Salary
Notice period

Reason for leaving

Employment history Please provide employment history including most recent employer

Job title

Company name
Employment start date
Employment end date
Salary

Reason for leaving

Job title

Company name
Employment start date
Employment end date
Salary

Reason for leaving
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Gaps in employment

From

SECTION 5 - REFERENCES
Please note that an offer of employment will be subject to receipt of satisfactory references.
Reference details

Please provide details of two referees, one of which should be your present or most recent
employer. Please give the name of your line manager. Where there has been no employment in
the last 3 years, voluntary work or educational references are acceptable.

Reference 1 Referee name
Referee job title
Address

Postcode
Referee contact number
Email address

Can this referee be contacted prior to interview? Yes/No

Reference 2 Referee name
Referee job title

Address

Postcode
Referee contact number
Email address

Can this referee be contacted prior to interview? Yes/No

SECTION 6 - SUMMARY OF EXPERIENCE, SKILLS AND KNOWLEDGE

Some of the criteria shown on the person specification is marked ‘essential’; others will be
‘desirable’ in the role. In completing this section of the application form you will need to provide
evidence that you meet all the criteria by giving clear, concise examples of what you have done
and how you meet the requirement. It is important to provide brief examples of how you can
demonstrate the criteria as this information is used for short listing purposes. If you wish to
provide more information, please do so as an attachment; however please do not attach CVs.
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SECTION 7 - CRIMINAL CONVICTIONS

If the post requires a CRB check it will be clearly indicated in the advert and job description.
If the post is subject to a satisfactory CRB check then please complete Section A. If not, then
please complete Section B.

Section A

Posts involving work with children and/or vulnerable adults are defined under the
Safeguarding of Vulnerable Groups Act 2006 as a ‘designated activity” and will require the
successful candidate to have an enhanced CRB check. Therefore you must provide details
of all convictions, including cautions, reprimands, warnings, investigations or pending
prosecution irrespective of whether they are spent or unspent under the Rehabilitation of
Offenders Act 1974.

If you answer ‘yes’ to either of the questions below please provide details including dates,
offences, penalties and country in which they occurred. These should be attached as a
separate document.

Have you been convicted by the courts, cautioned, reprimanded or
warned for any criminal offence? Yes/No

Are you currently the subject of any police investigations following
allegations made against you? Yes/No
Section B

If the post for which you are applying does not require a CRB check, you are still required to
declare any unspent convictions including cautions, reprimands, warnings, investigations or
pending prosecutions.

If you answer ‘Yes' to the question below please provide details including dates, offences, penalties
and country in which they occurred. These should be attached as a separate word document.

Do you have any unspent convictions, reprimands or warnings? Yes/No
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SECTION 8 - DECLARATIONS

Relationships Are you related to any elected member and/or employee of Blaby
District Council? Yes/No

If yes, please give details.

Do you or your family have any interests, carry out any work or hold
any appointment that may conflict with your employment at Blaby
District Council? Yes / No

If yes, please give details.

Attendance

Please detail your sickness absence [school, college, work] in the last 2 years,
including number of days and occasions. Please indicate if your absence was disability
or pregnancy related.

Days absent
Number of occasions

Details of absences

Driving Licence

Only fill this section if a driving licence is an essential requirement on the Person
Specification.

Do you hold a current driving licence? Yes/No
If yes, please state which type (e.g. ‘full’, ‘provisional’, 'PSV’ etc). ...cccovevieviiiiiicicieiee

Do you have any motoring convictions (spent or unspent)? Yes/No

If you have answered ‘yes’ to this question, please provide details in a separate document
with your name and the post that you have applied for. Answering ‘yes’ will not necessarily
prevent you from being considered for this post.
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Interview Arrangements

Please tell us when you are unavailable to attend for test/interview in the next 6 weeks. We
are not always able to offer alternative dates so please make arrangements to be available
on test and/or interview dates where advertised.

Are there any considerations in relation to any of the information that you have provided
in this form that we should take into consideration for making interview or assessment
arrangements? This might include any special adjustments you may require if you are
disabled, anything that might be related to your religion that might affect when interviews
are held or what facilities might need to be available to you. Please outline them below:

Candidate Declaration

| declare that the information givenin this application is true. In completing this application
form lunderstand that providing any misleading or false information will disqualify me from
appointment or if appointed, will render me liable for dismissal without notice. | will not
approachanyMembersorSenior Officers ofthe Councilinordertoadvance myappointment.
| agree to undergo pre employment checks should | be offered the post.

In accordance with the Data Protection Act 1998 | note that job applications are retained
for 6 months from the date of the advertisement.

Please tick the box to confirm that you have read and understood the above statements
relating to Data Protection and Candidate Declaration. [d







